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Rev. 07/30/2014 

TOWN OF CAMILLUS 
ZONING BOARD OF APPEALS 

INSTRUCTIONS TO PETITIONER 
 

For:  INTERPRETATION / USE VARIANCE / AREA VARIANCE / SPECIAL USE PERMIT 
 

1.  Submit ONE originally signed application and FIVE (5) copies including the Zoning Board Referral Form to: 
 

Code Enforcement Office Town of Camillus, 4600 W. Genesee St., Syracuse, NY 13219 
 

with a $150.00 check, cash, or money order payable to the Town of Camillus. Such filing fee will cover the cost of 
publication of the Public Notice as well as all reasonable and necessary costs associated with the processing of the 
application.  If, in the opinion of the Zoning Board of Appeals, expert legal or engineering opinions are required, the 
additional cost of such experts shall be paid by the applicant as prescribed in section 1305 of the Town of Camillus 
Zoning Code. 
 

2.  In addition, each set of the application is to include: 
 

 A.  Survey of existing premises, showing existing structures, prepared by a licensed land surveyor.   
 Include a drawing of the proposed work. 
 

 B.  Full legal description of premises (taken from Deed). 
 

 C.  Location of project (circle approximate location on map provided). 
 

D.  Download the “SEQR” Short Environmental Assessment Form and complete the Part 1 only.  When putting 
the package together this is pages 2, 3, 4 & 5. 

 

 E.  Complete the "Disclosure Affidavit" attached. 
 

F.  For Special Use Permit & Use Variances, pursuant to §1304, Site Plan Review is required by the  
     Planning Board.  An application can be obtained from the Planning Board Clerk in the Town Clerks  
     Office. 

 

3.  The following MAY be required by the Town of Camillus Zoning Board of Appeals at any stage in the proceedings: 
  
 A.  Site plan, including details as to drainage, sewage disposal, parking, landscaping and proposed structures 

as prepared by the appropriate licensed professional. 
 

 B.  Architectural renderings of existing and proposed structures. 
 

4.  The Petitioner's failure to adequately complete the application or to provide requested data including a complete 
mailing address of the Applicant, will result in delays in processing the request. 

 

5.  In order that a public hearing may be timely scheduled, applications must be received at least three (3) working 
days prior to a regularly scheduled meeting of the Zoning Board of Appeals.  (Meetings are regularly held on the 
first Tuesday of the month) 

 

6.  Applicant will be mailed at the address stated by the applicant in the application a notice of the scheduled date of 
the public hearing and a “Hearing Guide” containing information about the public hearing.  The Applicant or their 
Representative must be present at the hearing. 

 

Any questions regarding the initial completion of this application may be directed to the Code Enforcement Office, 
phone (315) 487-8930 between 8:30am and 4:30pm, Monday through Friday.  Once the application has been 
submitted and/or the Hearing Guide has been received questions may be directed to the ZBA Clerk, phone (315) 487-
1234 in the Town Clerks Office between 8:30 am and 4:30 pm, Monday through Friday. 
 

The SEQR form may be downloaded in a PDF format readable using Adobe Acrobat Reader 
from the following website: www.dec.ny.gov 
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APPLICATION TO 
THE TOWN OF CAMILLUS ZONING BOARD OF APPEALS 

 
Date____________ 
 
PROPERTY DESCRIPTION: 
 
____________________________________________________________________________________ 
(Street Address, and/or Lot Block, Section, Tract) 
 
Tax Parcel Number: _________-_______- _______.__   Current Zoning District: __________________ 
 
Current Property Owner  (Name, Address) 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
APPLICANT INFORMATION: (Contact Person; Name, Address for mailing &  MUST BE COMPLETED) 
____________________________________________________________________________________ 
 
_______________________________________________Phone _______________________________ 
 
Describe the project briefly: 
____________________________________________________________________________________ 
 
 
____________________________________________________________________________________ 
 
DOES HEREBY APPEAL TO THE ZONING BOARD OF APPEALS FOR A (AN): 
(Place an "X" before all that apply) 
 
�  INTERPRETATION: Article ______  Section # ________ Specific reason for request?  
 
 
 

�  AREA VARIANCE: Article ______  Section # ________ Minimum amount of variance required? 
 
 

�  �USE VARIANCE:  * Article ______  Section # ________  The property will not yield a reasonable return   

     if developed in conformity with any permitted use allowed in the Zoning District. 
 
 

�  SPECIAL USE PERMIT: * Article ______  Section # ________ Describe the specific use proposed. 

 
................................................................................................................................................................... 
______________________________    Attorney information (if any) 
(Signature of Applicant)       ________________________________ 
        ________________________________ 
 

 CHECK HERE IF APPLICANT HAS BEEN REFERRED TO THE PLANNING BOARD 
 

* Pursuant to §1304, Site Plan review is required by the Planning Board.  An application 

can be obtained from the Planning Board Clerk in the Town Clerks Office. 
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TOWN OF CAMILLUS 
 

DISCLOSURE AFFIDAVIT 
 

 

 

 
STATE OF NEW YORK           )  SS: 
COUNTY OF ONONDAGA      ) 
 
 
 

_____________________________________________________ being 
duly sworn, deposes and says: 
 

I have reviewed Sections 809 of the General Municipal Law, a copy of which has been 
furnished to me by the Camillus Town Clerk, and am familiar with the provisions contained 
therein. 

 
 No state officer, or any officer or employee of the County of Onondaga or Town of 
Camillus has any interest in the person, partnership, or association making the application 
to which this is attached. 
 
 
 
 

____________________________ L.S. 
 
 

Sworn to before me this ______ day 
 
of ____________________,  20 ______ 
 
 
_________________________________ 
Notary Public 
 
 
 
 
 
 
 
 
 

(SEE REVERSE FOR § 809 GENERAL MINICIPAL LAW) 
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GENERAL MUNICIPAL LAW 

 
§ 809.  Disclosure in certain applications. 
 

1. Every application, petition or request submitted for a variance, amendment, change 
of zoning, approval of plat, exemption from a plat or official map, license or permit, 
pursuant to the provisions of any ordinance, local law, rule or regulation constituting the 
zoning and planning regulations of a municipality shall state the name, residence and the 
nature and extent of the interest of any state officer or any officer or employee of such 
municipality or of a municipality of which municipality is a part, in the person, partnership 
or association making such application, petition or request (hereinafter called the applicant) 
to the extent known to such applicant.  
 

2. For the purpose of this section an officer or employee shall be deemed to have an 
interest in the applicant when he, his spouse, or their brothers, sisters, parents, children, 
grandchildren, or the spouse of any of them 
 

a. Is the applicant, or 
 

b. Is an officer, director, partner or employee of the applicant, or 
 

c. Legally or beneficially owns or controls stock of a corporate applicant or is a 
member of a partnership or association applicant, or 
 

d. Is a party to an agreement with such an applicant, express or implied, whereby 
he may receive any payment or other benefit, whether or not for services rendered, 
dependent or contingent upon the favorable approval of such application, petition or 
request. 
 

3. In the county of Nassau the provisions of subdivisions one and two of this section 
shall also apply to a party officer.  “Party officer” shall mean any person holding any 
position or office, whether by election, appointment or otherwise, in any party as defined by 
subdivision four of section two of the election law. 
 

4. Ownership of less than five per cent of the stock of a corporation whose stock is 
listed on the New York or American Stock Exchanges shall not constitute an interest for the 
purposes of this section. 
 

5. A person who knowingly and intentionally violates this section shall be guilty of a 
misdemeanor.  
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